
Draft Submissions

• If you have started a registry 
submission, YOU DO NOT 
NEED TO START another one.

• Forms are saved as ‘drafts’ 
under the user account and 
will contain the information 
already entered.



Draft Submissions
• Since you already have created an account, you 

can log in with your email address and password.
• Go to the Registry Log in Page

1. Click Login

2. Login using Secure Portal

https://stateofidaho.viewpointcloud.com/categories/1080/record-types/6426


Draft Submissions
1. Select ‘My Account’
2. Select the draft submission 

in your Dashboard

*Don’t click here for 
drafts. This will take you to 
a brand new submission.*



Draft Submissions
• You will be directed back to the first step of the submission, continue filling 

out the information until you are able to submit.

*TIP* If you need 
to save and 
return, remember 
to click ‘Save 
Draft and Exit’



How to view requested changes from SCO
When SCO requests a 
change on a submission, 
the entity will receive a 
notification via e-mail.

To view a requested 
change:
1. Select “Update 

Application.”



How to view requested changes from SCO

• The ‘Request from 
Reviewer’ will show 
the list of fields that 
need to be updated.

• Each field has a 
hyperlink to go 
directly to the 
requested change.



How to view requested changes from SCO
• Requested changes are 

highlighted in blue and 
notes are included to help 
with the correction.



How to view requested changes from SCO
• Once changed, the box will 

show a green checkmark and 
the field will return to the 
normal color.

• Select “Continue.”



How to view requested changes from SCO

• Confirm and Submit 
changes.

• The update is sent 
back to SCO for 
processing.
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