
340b Program Report
How-To Guide



340b Overview
Idaho Code 41-351 requires 340b program entities operating in Idaho to report annually. 

Office of the State Controller created a portal to collect this information from entities. 

The portal is open for previous calendar year submissions annually on January 1. 

Submissions are due April 1. 

The data submitted is confidential and shall not be made available to the public. 

SCO will aggregate the data submitted and produce a statewide report by November 15. 

https://legislature.idaho.gov/statutesrules/idstat/title41/t41ch3/sect41-351/


Create a Portal Account
1. Navigate to https://stateofidaho.portal.opengov.com/

2. Select Sign Up.
◦ Create one account per entity. Parent sites will submit documentation on behalf of child sites. 

https://stateofidaho.portal.opengov.com/


Complete Report
After logging in, choose 
Select to begin your 
submission. 



Complete Report
Select apply online. 



Complete Report
1. Confirm entity contact 
information. 

Use the parent site main 
entity mailing address. 

2. You can Save Draft and 
Exit your submission at any 
time and return to the portal 
to complete. 

3. You can save your draft 
and return to editing at any 
time. 



Complete Report
1. Enter the entity
information.

Use the parent site Entity ID 
and Mailing Address. 

2. Indicate whether you have
child sites.



Complete Report
1. Complete steps 3 – 8 in the portal to report:
◦ Acquisition costs
◦ Payments received
◦ Payments to pharmacies
◦ 340b drug claims
◦ Entity savings

2. If you do not have child sites, there are no required attachments for you to upload. If you 
do, you will be directed to upload an Excel template containing child site names and IDs. 



Complete Report
Double check your 
submission. Scroll to the 
bottom of the page and 
select Confirm and Submit. 



Next Steps
1. You will receive an automatic email to the email address associated with your entity 
account indicating SCO has received your submission. 

2. SCO will review each submission and contact you if more information is needed. 

3. You will receive a final email indicating SCO has reviewed and approved your submission. 



FAQs
1. Why am I required to report?
◦ Pursuant to Idaho Code 41-351, all 340b program entities in Idaho must report.

2. What is the reporting year?
◦ By April 1, entities are required to report the previous calendar year, January 1- December 31. 

3. Can I save my submission and come back?
◦ Yes, you can save your submission and return at any time. 

4. What if my entity terminated 340b status during the calendar year?
◦ Entities operating in the 340b program at any time during the previous calendar year must submit.

5. What is happening to my data?
◦ SCO will compile all responses in an aggregate statewide report, and submit to the Legislative Council and publish on 

Transparent Idaho, pursuant to Idaho Code 41-351. 

6. I need to change or add staff to receive these communications.
◦ Email 340breporting@sco.idaho.gov detailing your changes. 

Further questions? Email 340breporting@sco.idaho.gov

https://legislature.idaho.gov/statutesrules/idstat/title41/t41ch3/sect41-351/
mailto:340breporting@sco.idaho.gov
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