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STATE OF

IDAHO

U s A

Brandon I} Woolf
Office of the State Controller

Application Selection Menu

You will only be able to access those applications you have been authonzed to use.
If you do not have authorization to enter an application that you wish to.
contact your agency security administrator.

ehange rc ! Log OFfF | Change Question/Answer

Welcome: Thomas

I-TIME

Idaho Employee Time Entry System
Omnline Reporting

A zency Financial and Payroll Reports
Medical and Dental Enrollment, FSA  Direct Deposit, Pav Calculator

Address, Deductio

Employee Pay Calculator

Pav Stubs

Employee Pay Stubs

Statewide Accounting Svstem

- Adjnstments, Budgetary, Caszh Receipts, P-Card,
State Comprehensive Annnal Financial Report Payment Services, Beg-PO, Travel Reimbursement,
IBIS TVendor Maintenance

Idaho Busid § Intelheence Syste
- < D
DS

Admin-Comp & Benefits Statement

Security Access Reguest
Wiew, Add, Change and Remove Emplovees access
to State Controllers Office systems

L

eEein




AUTHORIZATION for SECURITY REQUEST for all SCO APPLICATIONS

This formn replaces prior authorizations

For gquestions regarding security access or this formn please contact 208334 3100 or e-mail g

ployee Information Personnel and Payroll Security IBIS Securiby Accounting/STARS Security
- !

Em

Action: 0 Mo Change - Accounting / STARS Access
Add/Change Access - Accounting / STARS Access
Delete All Accounting,” 5TARS Access

Mainframe Access

Mainframe User ID-* S5TARS Operator 1D: (List 3 choices in case 1D has been assigned)
(Enter Billcode Prefix)
Choice 1:
Possible Billcodes are: Choice 2-
Choice 3:
Actual:
For guestions with Bill Code, please
contact your Fiscal Officer
Surplus Property Dedaration: Mo ﬂ
Surplus Property Sign By Authority: M ﬂ
STARS Employee Name: Online Reporting: 1
First Mams:
tiddle Mame- Special Report Requests:

Last Mams:

g
GAAP Closing Packages: Criginator
This role allows an individual to create a GAAFP closing package form

Approver
This role allows an individual to approwve a GAAP cosing package form that has been created and submitted for approwval

IT Manager
This role allows an individual to sign the GAAFP closing package form "Attestation Letter” attesting to the IT related internal controls

o 0o 0 o

Director or Head of Agency







Contact Search
Brandon I Woolf

Office of the State Controller

Accounting First Friday Fraud Facts

Payroll

Computer Services
Training

Public Information

Transparent.ldaho

Board of Examiners

55A 218 Agreement

Office of the State Controller Controller's Welcome Applications About the Office
70D W._ State 5t

Bmsepl-g'-a if;;ﬁ? Contact Information

Phome: 208 334-3100 Welcome to our web page. It has Duties of the State Contraller
been developed to create a more OI'IIiI"I'E Employment

efficient and effective working History

government... qon Management Team

Read Maore e Mational Boards & Committees

State Boards & Committees

Privacy & Security  Accessibility Related Links  Access Idaho




Application Selection Menu

You will only be able to access those applications you have been authorized to use.
If you do not have authorization to enter an application that you wish to,
contact your agency security administrator.

Change Password Log Off Change Guestion/Answer

Welcome: Roni

Employee Self Service I-TIME

Medical and Dental Enrollment, FSA, Direct Deposit, Idsho Emploves Time Entry System

Address, Deductions Net Pay Calculator

Form W-2 Employee Net Pay Calculator

Employee Form W-2 Online Rﬂﬂﬂlﬁﬂg

ﬂ Agency Financial and Payroll Reports

Idaho Business Intellizence System PH]{ Stubs

State of Idaho Data Warehouse Employee Pay Stubs

IPOPS Statewide Accounting System

Idaho Paperless Online Personnel Payroll System Adjustments, Budgetary, Cash Receipts, P-Card,

Payment Services, Req-PO, Travel Reimbursement,
Vendor Maintenance,
Vendor Remittance




Statewide Accounting System

Applications Logoff

Welcome KABA ERD

Edit ipopspob@sco.idaho.gov Browser Tips for Updated Applications

P-Card Cash Receipts Adjustments
Purchasing Travel Express

Payment Services

Budgetary Vendor Maint Vendor Remit

If you experience problems
accessing the application please
contact your Statewide
Accounting System Administrator

O Closing Packages

0 Closing Packages

-select- VvV




User ID: KABA ERD

Agency: 260 Department of Fish and
Game

® Form Completion ® Agency Approval

Previous Years

Acct System Menu Applications




Main Menu

Current Closing Packages i n ]|

(0

Agency Required Forms

New Closing Package
1. Control Checklist
2. Miscellaneous 0/ 1] ( Je $6
3. Leases Payable - 0
4 Leases Receivable
$,

5. Long-Term Liabilities and Short-
Term Debt 7

6. Prepaid Expenses
7. Capital Asset Questionnaire 8
8. Cash

9. Inventory &
10. Investments

11. Loans and Notes Receivable
12. Capital Assets

13. Capital Assets In Progress

Current Closing Packages

14. Interfund Payables Status: |Al V|
15. Uneamed Revenue
16, Accounts Payable . Fom _ Stas_
17 Accounts Recenvable 1 Control Checklist Draft

_ 2 Miscellaneous Draft
18. Grants Receivable _ Ja Capital Leases Payable Draft
;gﬂgfﬂﬂ?wu:frgsf Expenditures of 3b Operating Leases Payable Draft
21. Attestation Letter 4a QOperating Leases Receivable Draft
29 Subsequent Events 4b Direct Financing Leases Receivable Draft

9] Long-Term Liabilities and Short-Term Debt Draft




&& [ "

Main Menu

Current Forms List
Agency Required Forms
Instructions

3. Leases Payable

4. | eases Recelvable
8. Cash

12 Capital Assets

15. Uneamed Revenue

(0

Current Closing Packages

Status: |Al V|

View 1 Control Checklist Awaiting SCO Release 0200
View Ja |Capital Leases Payable Draft

Approve |5 Long-Term Liabilities and Short-Term Debt Awaiting Agency Approval 0200
View 15a |Unearned Revenue Form Draft 0001

Fund Information

Fund Number: Mame of Fund:

1111 1111
Current Year Total: |$1 .111.00
Total Accounts Payable and Other Payables Reported in Prior Year Closing %1.111.00
Package:

(If prior vear amount differs from current vear by 10%0, and the change equals or exceeds $100_000, please
briefly explain the reason for the vanance in the Comments feature below.)

Recalculate Variance

Variance: Difference in %o: Difference in amount:
[No [0.00 |$0.00
| || || Show Next Row || Remove Last Row |
Expenditure|| Is Amount Encumbered? ||[Is Amount for Contract Amount Due at
Subobject * Retentions? 06/30/2018
h
[ [1111 | * | * | $1.111.00 |
| | Totals | | $1111.00 |

*For Governmental Funds Only




__ Send Form to Ageney Approval __ View Attachments __ View Audit Trail | View PDF

Send to SCO View Attachments View Andit Trail View PDF




| ) 1

_ Send to SCO _ Undo Approval _ _ View Audit Trail | View PDF

Audit Trail
Status User User Email Date
Draft PAUL SOMMERFELD psommerfeldi@idig.idaho.gov 04/10/2018

Awaiting Agency Approval PAUL SOMMERFELD psommerfeld@idig.idaho.gov 04/10/2018
Awaiting SCO Release GRETCHEN WILSON  ipopspob@sco.idaho.gov 04/186/2018

Yoo




| ) 1

* ——
Send to SCO Undo Approval View Attachments View Audit Trail View PDF

Attachments

Browse. ..

Attachment Name DateCreated

Test Attachment.jpg 03/30/2018 Download View Delete

& $ $" !




| ) 1
Send to SCO Undo Approval Comments | View Audit Trail View PDF

Comments

Subject Form Status Last User T
Select Testing Draft KABA ERD 0:
Select S/I0 Awaiting Agency Approval KABA ERD 0¢ I
)
1 '
Subject Line: .
Comments: 11

New

Save

Close




User ID: KABA ERD

Agency: 260 Department of Fish and
Game

@ Form Completion @ Agency Approval

Previous Years

Acct System Menu Applications ‘ | Logoff




GAAP Closing Package Schedule for FY 2018

Closing Package SCO Contact Phone Due Date  Day FY2017 Due Date
[1  Control Checklist Jennifer Bonilla 332-8790 June 4 M June 1
2  Miscellaneous Jennifer Bonilla 332-8790 July 16 M July §
3 Leases Payable Justin Powell 332-8817 July 9 M July 10
4 Leases Receivable Justin Powell 332-8817 July 9 M July 10
5 Long/Short-term Liabilities Roni Harlan 332-8792 July 10 T July 11
§ Prepaids Jennifer Bonilla 332-8790 July 10 T July 11
7 Capital Asset Questionnaire Justin Powell 332-8817 July 23 M July 24
8 Cash Kirsten Pruett 332-8812 July 19 Th July 12
9 Inventory Jennifer Bonilla 332-8790 July 19 Th July 12
10 Investments kirsten Pruett 332-8812 July 12 Th July 13
11 Loans/Motes Receivable Chris Floyd 332-86814 July 12 Th July 13
12 Capital Assets Justin Powell 332-8817 July 26 Th July 27
13 Capital Assets in Progress Justin Powell 332-8817 July 26 Th July 27
14 Interfund Payables Ethan Draves 332-8713 August 6 M August ¥
15 Unearned Revenue Christy Anderson  332-8765 August 8 w August 1
16 Accounts and Other Payables  Christy Anderson 332-8765 September 12 W August 14
17  Accounts and Taxes Receivable Chris Floyd 332-8814 August 13 M August 14
18 Grants Receivable Chris Floyd 332-8814 September 12 W August 14
19 Sch of Exp of Federal Awards  Kirsten Pruett 332-8812 August 8 w August 9
20 Independent Audits Christy Anderson  332-8765 September 28 F September 29
21 Atftestation Letter Jennifer Bonilla 332-8790 September 17 M August 17
22 Subseguent Events Christy Anderson  332-8765 October 18 Th October 19




#Form Completion

Previous Years

Acct System

Closing Packages 2017
Closing Packages 2016
Closing Packages 2015
Closing Packages 2014
Closing Packages 2013
Closing Packages 2012

Back to Main Menu

® Agency Approval

Applications

Closing Packages 2011
Closing Packages 2010
Closing Packages 2009
Closing Packages 2008
Closing Packages 2007

Closing Packages 2006

 All agencies

Agency Code

140

Form

01 Control Checklist
02 Miscellaneous

06 Prepaid Expenses
06 Prepaid Expenses

07a Capital Assets
14 Interfund Payables

15a Uneamed Revenue

16 Accounts Payable

Current Closing Packages

Previous

Current Status Fund Number

Logged

Logged
Processed
Processed
Processed
Processed
Processed

Processed

0001
0480

0001
0480
0480




CAFR FUND CLASSIFICATIONS FY2018

Urange font denotes Hestricted by Enabling Legislation
Red font denotes a fund not used in CAFR.

Updated 542118
Shaded fund number shows funds restricted on Government-wide SNP.

Blue font denotes a fund directly/manually entered into Engagement.

Green font denotes fund that has been end-dated. D45 Table
Engagement & IBIS
Cate sub

Fund Fund Title gory| Group| Group CAFR FUND
0374 | R |GARVEE Capital Project G GC CPF |Capital Projects
0375 | R |GARVEE Debt Service G | GS | STD |SR-Transportation
0401 A |Semnars And Publications G GG GMF |General-Miscellaneous
Jal? | R |Laboratory Services G GS SNR |SR-Ag and Natural Resources
0403 | C |Loan and Grant Fund G GG GMF |General-Miscellaneous
0408 Rehabiltation Services G GS SMF  |SR-Miscellaneous
0410 | C |Public Recreation G GS SNR |SR-Ag and Natural Resources
0418 Liquor Control P PE ELQ |Enterprise-Liquor Division
0419 Lottery N ME ELT |CAFR fund 1419
0420 College and University-Enterprise N NC COL |CAFR fund 1200
0421 Correctional Industries Betterment Fund P PE ECI |Enterprise-Correctional Industries
0422 Correctional Industries Farm Fund DELETE
0424 Worker's Compensation-State Insurance Fund N NE ESl  |Notin CAFR
0425 Land And Building Rentals G Go SNR _|SR-Ag and Natural Resources
0426 | A |Adaptive Aids And Appliances G GG GMF |GenerakMiscellaneous
0450 Administration And Accounting Services P Pl IGS |Internal Service-General Services
0456 Federal Surplus Property P Pl IGS |Internal Service-General Services




Agencies Sorted by Agency Number ananz

Agy Agency State I Agy Agency State
194  Division of Human Resources 10 503  Career-Technical Education 40
195  Office of Species Conservation 10 A04  Eastern ldaho Technical College 40
196  Commission an the Ars 10 811 Lewis-Clark State College 40
197 Wolf Control Board 60 12  Boise State University 40
198  Office of Drug Policy 10 513  Idaho State University 40
1989  Office of Energy Resources 60 514  University of ldaho 40
200 Department of Administration 10 520  Public Broadcasting 40
210  Department of Agriculture 50 521 Idaho Commission for Libraries 50
215  Soil & Water Consemvation Comm alll 522  Historical Society 50
220 Department of Commerce 50 523  Vocational Rehabilitation 40
230 Department of Correction 20 900  Public Uilities Commission 50
231 Correctional Industries 20 903 Catastrophic Health Care 30
232 Pardons and Parole Commission 20 805 Independent Living Council 40
240 Department of Labor 50 8951  Health District| (Fanhandle) 20
245  Department of Environmental Cuality 60 952  Health District Il (Morth Central) 30
250 Department of Finance 50 953  Health District Il (Southwest) 30
260  Department of Fish and Game 60 954  Health District IV (Central) 30
270  Department of Health & Welfare 30 8955  Health District V (South Central) 30
280  Department of Insurance 50 956  Health District VI (Southeastern) 30
285 Department of Juvenile Corrections 20 957  Health District VIl (Eastern) 30
290  Transportation Department, ldaho 50 960 Idaho State Bar 10
300 Industrial Commission 50 962 Potato Commission 50
320  Department of Lands 60 864  Dairy Commission 50
322  Endowment Fund Investment Board 60 ** 966  Wheat Commission 50
330  Idaho State Police 20 A58  State Building Authority 10
8969  Fish and Wildlife Foundation 60

**Failed Funds
Feceive Audited Financial Statements
Mot part of CAFR



State Of Idaho
Office Of The State Controller
2018 GAAP Closing Procedures Manual

6 Prepaid Expenses Due Date: 07/10/2018
Agency Code: 260 Name of Agency: Department of Fish and Game Current Status: Awaiting SCO Release FY: 2018 FY End Date: 06/30/2018

~
GAAP INDICATORS

If GAAP Indicators are used when processing transactions in STARS, the GAAP Indicator Report, DAFR0227, can be submitted in lieu of transcribing the information on the
closing package.

* GAAP Indicator applicable to the Prepaid Expense Closing Package:
* P - Prepaid Expenses

Click here for a GAAP Indicator Explanation

ol : ! $ ) (

=X
Ro




Status Invoice Attachments " Distribute Approval Multi Proc " Reports

Invoice # =] Invoice Date  Payment Date Account # Vendor
BACTS980 02/28/2011 02/28/2011 820521363 00
Doc # PO #1] Group BOB ::Ilqﬁ&TAEAEE MAMNAGEMENT SERVICES
status Cost Distribution in Progress 3380 AMERICANA TERRACE STE 330
BOISE, ID 83708
Total Amt $650.00 Inv Desc DATABASE UPGRADE 2841311
Distributed Amt $650.00 Comments
Add Row Clear All Distribution Undo Updates |
Template | 2| Template Amt[0.00 Apply |

* Press F3 for Lookup

TC* R RefDoc*  5fx BEY Amit Mod Invoice Description
Del Dup 230 2011 650,00 DATABASE UPGRADE 2544 01020 0004 T
Al

&
1
¥ Perform STARS Lookup Fund Dil Grant Phs Amount
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State Of Idaho
Office Of The State Controller

2018 GAAP Closing Procedures Manual

6 Prepaid Expenses Due Date: 07/10/2018

Agency Code: 260 Name of Agency: Department of Fish and Game Current Status: Awaiting SCO Release FY:2018  FY End Date: 06/30/2018




2018

State Of Idaho
Office Of The State Controller
GAAP Closing Procedures Manual

6 Prepaid Expenses

Due Date: 07/10/2018

‘ Agency Code: 260 Name of Agency: Department of Fish and Game \ Current Status: Draft

Fund Information

Fund Number: Name of Fund:
0123 | Jtest |

FY: 2018

Current Year Total:
Total amount of Prepaid Expenses reported in prior year's closing package:

briefly explain the reason for the variance in the comment section. )

$33,000.00

[ ]

(If prior year amount differs from current year by 10%, and the change equals or exceeds $100,000, please

Send Form to Agency Approval

View Attachments View Audit Trail § View PDF

‘ Recalculate Variance ‘
Variance: Difference in %: Difference in amount:
Yes [230.00 |$23,000.00
Show Next Row ‘ Remove Last Row ‘
Services Description Expenditure Sub Object Period of Services Total Amount Paid Remaining Prepaid Balance at
June 30
testd | |l%6%0 | 12017218 $15,000.00 $10,000.00

FY End Date: 06/30/2018




2 Miscellaneous

Agency Code: 140 MName of Agency: State Controller Current Status: Draft

3. At 06/30/2018, did vour agency have any unresolved “questioned costs™ in the amount of $50,000 I Yes ®Ng
or more associated with grant awards? (GASBS 33.26)

A questioned cost is an expenditure of a grant award that may not comply with grant
regulations and may have to be refinded

2 Miscellaneous

Agency Code: 140 Name of Agency: State Controller Current Status: Draft

3. At 06/30/2018, did vour agency have any unresolved “questioned costs”™ in the amount of 550,000 ®YVes U No
or more associated with grant awards? (GASBS 33.26)

A questioned cost is an expenditure of a grant award that may not comply with grant
regulations and may have fo be refiinded

If YES, describe the nature, amount, and fund, below:

Rate the likelihood these questioned costs will be realized:
O Probable O Reasonably Possible O Remote

Estimate the amount, or range of amounts, of the questioned costs:

| o] |
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7 s (

Answer these questions for the Agency as a whole

FOR ALL AGENCIES WITH ONLY ONE FUND PLEASE ENTER FUND NUMBER BELOW.

Fund Numbe

Every agency must submit, by June 4, a completed #1 Control Checklist Closin
Package for all funds with any transactions during the fiscal year.

Every agency must submit a completed #2 Miscellaneous Closing Package by
July 16.

Note: Complete only one Miscellaneous Closing Package for the agency,
covering all funds used by the agency.




7 s (

12

Based upon the answers you submit for the Capital Asset Questionnaire (Closing
Package #7), you may or may not be required to submit the #12 Capital Asset
Closing Package by July 26.

13

Based upon the answers you submit for the Capital Asset Questionnaire (Closing
Package #7), you may or may not be required to submit the #13 Capital Assets in
Progress Closing Package by July 26.

[14

At June 30, will any funds have interfund payables to other funds, for individual
transactions of plus or minus $ 5,000 or more ?

®Yes ONo

If YES: Submit the completed #14 Interfund Payables Closing Package
(provided by the SCO) by August 6.

Please provide the name and e-mail address of the person responsible
for completing this closing package in the following Comments box:

ri




Multiple funds, please complete this section for questions that are fund-specific.
Remove Last Column

Fund Fund

5  LT/ST Liab [ 1Yes [ 1Yes
6  Prepaids L] Yes [1Yes
8a Cash on Hand [ Yes L 1Yes
8b Outside Bank []Yes [ 1Yes

Accts
9  Inventory L] Yes [ 1Yes
10 Investments [ 1Yes [1Yes
11 Loans/Notes (] Yes [1Yes

Revbl
14 Interfund Pbls ] Yes L 1Yes
15a Unearned Rev [ ]Yes [ 1Yes
15b Grant Advances [1Yes [ 1Yes
16 Accts & Other Pbl L] Yes L] Yes
17 Accts Revbl [ 1Yes 1 Yes

18 Grants Revbl [ 1Yes [ 1Yes
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E HA

29. Does vour agency have any irrevocable split-interest agreements? (Please refer to definitions
below)

- Split-interest agreement — An agreement in which the donor enters into a frust or other
legally enforceable agreement (with characteristics that are equivalent to a split-interest
agreemernt) under which the donor transfers resources fto an infermediary fto administer for the
benefit of ar least two beneficiaries, one of which could be a government. (GASBS 81)

- Intermediary — The trustee, fiscal agernt, government, or axy other legal or natural person
that is holding and administering donated resources pursuarit to a split-interest agreemert. An
intermediary is not reguired o be a third party. (GASBS 81)

If ves, please specify the agreement type:

O Remainder Interest (Govermment/Agency as the intermediary) — A tvpe of beneficial interest that
confers the right to receive all or a portion gf the resowrces remaining ai the end of a split-interest
agreement’s term.

O Lead Interest (Goverrunent/Agency as the intermediary) — A tvpe of beneficial interest that
confers the right to receive all or a portion of the benefits of resowrces during the term of a split-
interest agreemernt.

O Life Interest A rerm specifVing that the termination of a split-interest agreement is contingent
upon the occwrence of a specified evert, commonly the death of either the donor or other lead
interest beneficiary.

O Beneficial Interest (7hird party as the bitermediary) — The right to portion of the benefits from
donated resources pursuant 1o a split-interest agreement in which the donor enters into a trust or
other iegally enforceable agreement with characteristics that are eguivalent to a split interest
agreement and transfers the resowrces to an intermediary.

Please provide contact info and SCO will contact you for additional information.

® Yes ONo
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Fund Information

Fund Number: Name of Fund:

Current Year Total:
Total amount of Prepaid Expenses reported in prior vear's closing package: |

(If prior year amount differs from current year by 10%, and the change equals or exceeds $100,000, please
briefly explain the reason for the variance in the comment section.)

Recalculate Variance
Variance: Difference 1n %: Difference 1n amount:

| I I

? TP ; J Show Next Row T Remove Last Row

xpenditure Sub Object rcriod of Services Total Amount Paid Remaining Prepaid Balance at

Kervices Description

June 30

|S Z otal Prepaid Expenses I
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Fund Information

Fund Number: Name of Fund:

| | | |

Current Year Total:
Amount reported in Prior Year: |

(If prior year amount differs from current vear by 10%, and the change equals or exceeds $100,000, please
briefly explain the reason for the variance in the comment section.)

Recalculate Variance |
Variance: Difference in %: Difference in amount:

| I I

Date of physical count: | |

Did your inventory valuation method change from last year? OYes ONo

Expenditure Subobject

]
L
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