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Application Selection Menu
You will only be able to access those applications you have been authorized to use.
If you do not have authorization to enter an application that you wish to.
contact your agency security administrator.

Change Question/Answer

Welcome: Thomas

te Surplus Property I-TIME

Board o Idaho Emplovee Time Entry System
Dieclare § Online RGEOTTiI’lE
Emplovee Self Service Agency Finandial and Payroll Reports
Medical and Dental Enrollment, FSA  Direct Deposit, Pax Calculator
Address, Dedycpions 0 Emplovee Pay Calculator
Pav Stubs
Emplovee Pay Stubs
Statewide Accounting Svstem
gy . " Adjustments, Budgertary, Cash Feceipts, P-Card,
State Comprehensive Annual Financial Report Payment Services. Reg-PO. Travel Reimbursement,
IBIS Wendor Maintenance,
Idaho Business Intelligence System S

Securitv Access Request
Wiew, Add, Change and Femove Emplovees access

Swsten to State Controllers Office systems

Admin-Comp & Benefits Statement




AUTHORIZATION for SECURITY REQUEST for all SCO APPLICATIONS

This formn replaces prior authorizations

For questions regarding security access or this form please contact 208.334.3100 or e-mail g2

Employee Information Personnel and Payroll Security IBIS Seocurfhy Accounting/STARS Security

Mainframe Access

Action:™ Mo Change - Accourting / STARS Access
Add/Change Access - Accounting / STARS Access
2 Delete All Accountingy STARS Access
Mainframe User ID-* STARS Operator ID: (List 3 choices in case 1D has been assigned)
(Enter Billcode Prefix)
Choice 1:
Possible Billcodes are: Choice 2-
Choice 2:
Actual:
For guestions with Bill Code, please
contact your Fiscal Officer
Surplus Property Dedaration: Mo ﬂ
Surplus Property Sign By Authory: No ﬂ
STARS Employee Name: Online Reporting: (|
First Mame:
riddle Mame: Special Report Requests:

Last MName:

Originator
This role allows an individual to create a GAAP closing package form

"""
QAP Closing Packages:

Approwver
This rale allows an individual to approwve a GAAP closing package form that has been created and submitted for approval
IT kanager
This role allows an individual to sign the GAAP cosing package form "Attestation Letter” attasting to the IT related internal controls

o 0 0 C

Director or Head of Agency
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SSA 218 Agreement

Office of the State Controller Controller’'s Welcome Applications About the Office
TO0 W. State St.

P.0. Box 83720 Contact Information

Boise, 1D 83720-0011 .

Phane: l‘rﬂa 334-[51011 Welcome to our web page. It has Duties of the State Controller
been developed to create a more OI'IIiI'IE Employment
efficient and effective working History
government... aqon Management Team

Read More T Mational Boards & Committees

state Boards & Committees

Privacy & Security  Accessibility Related Links  Access Idaho




Application Selection Menu

You will only be able to access those applications you have been authorized to use.
If you do not have authorization to enter an application that you wish to,
contact your agency security administrator.

Change Password Log OfF Change Guestion/Answer

Welcome: Roni

Emplovee Self Service I-TIME

Medical and Dental Enrcllment, FSA, Direct Depoatt, Idaho Employee Time Entry System

Address, Deductions Net Pay Calculator

Form W-2 Employee Net Pay Caleulator

Employee Form W-2 Online RE]JDI’tiﬂE

E Agency Financial and Payroll Reports

Idaho Business Intelligence System Pa}f Stubs

State of Idaho Data Warehouse Employee Pay Stubs

IPOPS Statewide Accounting System

Idahc Paperless Online Personnel Payroll System Adjustments, Budgetary, Cash Feceipts, P-Card,

Payment Services, Reg-PO, Travel Reimbursement,
Vendor Maintenance,
Vendor Remittance




Statewide Accounting System

Applications Logoff

Welcome KABA ERD

Edit  ipopspob@sco.idaho.gov Browser Tips for Updated Applications

Adjustments

Purchasing

If you experience problems
accessing the application please
contact your Statewide
Accounting System Administrator

O Closing Packages

O Closing Packages

-select- VvV




STATE OF

User ID: KABA ERD
Agency: 260 Department of Fish and ID O
USsA

Game

@ Form Completion ® Agency Approval

Previous Years

Acct System Menu Applications | Logoff




Main Menu
Current Closing Packages $
Agency Required Forms

New Closing Package

1. Control Checklist

2. Miscellaneous 1] & A + 1
3. Leases Payable ]
4. Leases Receivable U

5. Long-Term Liabilities and Short-
Term Debt

6. Prepaid Expenses -
7. Capital Asset Questionnaire /
8. Cash

9. Inventory #

10. Investments

11. Loans and Notes Receivable
12. Capital Assets

13. Capital Assets In Progress

Current Closing Packages

14. Interfund Payables Status: |Al v |
15. Uneamed Revenue
16, Accounts Payable . Fom _____ Status |
) 1 Control Checklist Draft
17- Accounts Reéewable 2 Miscellaneous Draft
18. Grants Receivable i Ja Capital Leases Payable Draft
;gedggeﬁxfrg; B AITES T ] 3b Operating Leases Payable Draft
21. Aftestation Letter 4a  |Operating | eases Receivable Draft
2% Sulirer i Bas 4b  |Direct Financing | eases Receivable Draft
) Long-Term Liabilities and Short-Term Debt Draft




"H# S % &

Current Closing Packages

Status: [Al v|

Main Menu View 1 Control Checklist Awaiting SCO Release 0200

View Ja |Capital Leases Payable Draft

i Approve |5 Long-Term Liabilities and Short-Term Debt Awaiting Agency Approval 0200

Current Forms List

View 15a |Unearned Revenue Form Draft 0001
Agency Required Forms
Instl'uctlﬂns Fund Information
3. Leases F'aj,'able Fund Number: Name of Fund:

1111 1111
4 Leases Recevable

B‘- Eash Current Year Total: |$1 ,111.00
i Total Accounts Payvable and Other Payables Reported in Prior Year Closing %$1,111.00
12. Capital Assets Package:

(If prior vear amount differs from current vear by 10%, and the change equals or exceeds $100,000, please
briefly explain the reason for the variance in the Comments feature below.)

15. Uneamed Revenue

Recalculate Variance

Variance: Dufference i %o: Dhfference in amount:
[No |o.00 |$0.00
Show Mext Row Remove Last Row
Expenditure(| Is Amount Encumbered? ||Is Amount for Contract Amount Due at
Subobject * Retentions? 06/30/2018
*
1111 * * $1,111.00
Totals $1,111.00

*For Governmental Funds Only
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View Attachments View Andit Trail View PDF
# #
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_ Send to SCO _ Undo Approval _ _ View Aundit Trail | View PDF

Audit Trail

Status User User Email Date

Draft PAUL SOMMERFELD psommerfeld@idfg.idaho.gov 04/10/2018

Awaiting Agency Approval PAUL SOMMERFELD psommerfeld@idfg.idaho.gov 04/10/2018
Awaiting SCO Release GRETCHEN WILSON ipopspob@sco.idaho.gov 04/18/2018

# (% &
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Send to SCO Undo Approval View Audit Trail View PDF

Attachments

Attachment Name DateCreated
Test Attachment.jpg 03/30/2018 Download View Delete
# ' '& %
' i
" H i % &




| SendtoSCO | Undo Approval __ Comments View Audit Trail J| View PDF

Comments
Subject Form Status Last User
Select Testing Draft KABA ERD 0:
Select S/O Awaiting Agency Approval KABA ERD 0¢ & &

%

H:

Subject Line: &_&_ %
Comments: &

New

Save

Close




User ID: KABA ERD

Agency: 260 Department of Fish and
Game

@ Form Completion @ Agency Approval

Previous Years

Acct System Menu Applications ' Logoff

0 0 2 *13 * *1




GAAP Closing Package Schedule for FY 2018

Closing Package SCO Contact Phone Due Date  Day FY2017 Due Date
[1  Control Checklist Jennifer Bonilla 332-8790 June 4 M June 1
2  Miscellaneous Jennifer Bonilla 332-8790 July 16 I July 5
3 Leases Payable Justin Powell 332-8817 July @ I July 10
4 Leases Receivable Justin Powell 332-8817 July 9 I July 10
5 Long/Short-term Liabilities Roni Harlan 332-8792 July 10 T July 11
6 Prepaids Jennifer Bonilla 332-8790 July 10 T July 11
7 Capital Asset Questionnaire Justin Powell 33z2-8817 July 23 ] July 24
& Cash kirsten Pruett 332-8812 July 19 Th July 12
9  Inventory Jennifer Bonilla 332-8790 July 18 Th July 12
10 Investments Kirsten Pruett 332-8812 July 12 Th July 13
11 Loans/Motes Receivable Chris Floyd 332-8814 July 12 Th July 13
12 Capital Assets Justin Powell 332-8817 July 26 Th July 27
13 Capital Assets in Progress Justin Powell J32-8817 July 26 Th July 27
14  Interfund Payables Ethan Draves 332-8713 August 6 ] August ¥
15 Unearned Revenue Christy Anderson  332-8765 August g W August 1
16 Accounts and Other Payables  Christy Anderson  332-8765 September 12 W August 14
17 Accounts and Taxes Receivable Chris Floyd 332-8614 August 13 I August 14
18 Grants Receivable Chris Floyd 332-8814 September 12 W August 14
19 Sch of Exp of Federal Awards  Kirsten Pruett 332-8812 August 8 W August 9
20 Independent Audits Christy Anderson  332-8765 September 28 F September 29
21  Aftestation Letter Jennifer Bonilla 332-8790 September 17 M August 17
22 Subsequent Events Christy Anderson  332-8765 October 18 Th Cctober 19

/*



®Form Completion

Previous Years

Acct System

Closing Packages 2017
Closing Packages 2016
Closing Packages 2015
Closing Packages 2014
Closing Packages 2013

Closing Packages 2012

Back to Main Menu

%

® Agency Approval

Closing Packages 2011
Closing Packages 2010
Closing Packages 2009
Closing Packages 2008
Closing Packages 2007
Closing Packages 2006

Applications

. All agencies

Agency Code

V140

Form

01 Control Checklist
02 Miscellaneous

06 Prepaid Expenses
06 Prepaid Expenses

(7a Capital Assets
14 Interfund Payables

15a Unearned Revenue

16 Accounts Payable

Current Closing Packages

Previous

Current Status Fund Number

Logged

Logged
Processed
Processed
Processed
Processed
Processed

Processed

0001
0480

0001
0480
0480



State Of [daho
Office Of The State Controller

2018 GAAP Closing Procedures Manual

6 Prepaid Expenses Due Date: 07/10/2018

Agency Code: 260 Name of Agency: Department of Fish and Game Current Status: Awaiting SCO Release FY:2018  FY End Date: 06/30/2018




State Of Idaho

Office Of The State Controller
2018 GAAP Closing Procedures Manual

6 Prepaid Expenses Due Date: 07/10/2018
| Agency Code: 260 Name of Agency: Department of Fish and Game | Current Status; Draft FY:2018  FY End Date: 06/30/2018
Fund Information
Fund Number: Name of Fund:
0123 | test |
Current Year Total: $33,000.00
Total amount of Prepaid Expenses reported in prior year's closing package:
(If prior year amount differs from current year by 10%, and the change equals or exceeds $100,000, please
briefly explain the reason for the variance in the comment section. )
‘ Recalculate Variance ‘
Variance: Difference in %: Difference in amount:
Yes [230.00 |$23,000.00
‘ Show Next Row ‘ ‘ Remove Last Row ‘
Services Description Expenditure Sub Object Period of Services Total Amount Paid Remaining Prepaid Balance at
June 30
test1 3690 2017-216 $15,000.00 $10,000.00

Send Form to Agency Approval

View Attachments View Audit Trail | View PDF




2 Miscellaneous

Agency Code: 140 Name of Agency: State Controller Current Status: Draft

3. At 06/30/2018, did vour agency have anv unresolved “questioned costs™ in the amount of $50,000 O¥es ®Ng
of more associated with grant awards? (GASBS 33.26)

A questioned cost is an expenditure of a grant award that may not comply with grant
regulations and may have fo be refundad

2 Miscellaneous

Agency Code: 140 Name of Agency: State Controller Current Status: Draft

3. At 06/30/2018, did vour agency have anv unresolved “questioned costs™ in the amount of $30,000 ®Yes (O No
or more associated with grant awards? (GASBS 33.26)

A guestioned cost is an expenditure of a grant award that may not comply with grant
regulations and may have to be refinded.

If YES, describe the nature, amount, and fund, below:

Rate the likelihood these questioned costs will be realized:
CProbable O Reasonably Possible O Remote

Estimate the amount, or range of amounts, of the questioned costs:

| jto] |
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12

Based upon the answers you submit for the Capital Asset Questionnaire (Closing
Package #7), you may or may not be required to submit the #12 Capital Asset
Closing Package by July 26.

13

Based upon the answers you submit for the Capital Asset Questionnaire (Closing
Package #7), you may or may not be required to submit the #13 Capital Assets in
Progress Closing Package by July 26.

14

At June 30, will any funds have interfund payables to other funds, for individual
transactions of plus or minus $ 5,000 or more ?

® Yes ONo

If YES: Submit the completed #14 Interfund Payables Closing Package
(provided by the SCO) by August 6.

Please provide the name and e-mail address of the person responsible
for completing this closing package in the following Comments box:
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29 Does yvour agency have any irrevocable split-interest agreements? (Please refer to definitions
below)

- Split-interest agreement — An agreemernt in which the donor enters into a trust or other
legally enforceable agreement (with characteristics that are equivalent to a split-interest
agreement) under which the donor transfers resources to an intermedicary to administer for the
benefit of at least two beneficiaries, one of which could be a goverrnment. (GASBS 81)

- Intermediary — The trustee, fiscal agernt, goverrvnent, or arny other legal or natural person
that is holding and administering donated resources pursuant to a split-interest agreemenr. An
intermediary is not reguired to be a third party. (GASBS 81)

If yves, please specify the agreement type:

O Remainder Interest (Govermment/Agency as the intermediary) — A tvpe of beneficial interest that
confers the right to receive all or a portion of the resources remaining ar the end of a split-interest
agreement’s term.

O Lead Interest (Goverrunent dgency as the intermediary) — A tvpe of beneficial interest that
confers the right to receive all or a portion of the benefits of resowrces during the term of a split-
interest agreement.

O Life Interest A rerm specifVing that the rermination of a split-interest agreement is contingent
wpon the occuwrrence of a specified evernt, commonly the death of either the donor or other lead
interest beneficiary.

O Beneficial Interest (7Third party as the intermediary) — The right to portion of the benefits from
donated resources pursuarit (o a split-inferest agreement in which the donor enters into a trust or
other legallyv enforceable agreemerit with characteristics that are eguivalerir to a split interest
agreement and transfers the resowrces to an intermediary.

Please provide contact info and SCO will contact you for additional information.

@® Yes ONo
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Contact Search
Brandon D Woolf
Office of the State Controller

Accounting

Payroll

Internal Controls
COITIpUteI' Services Control Checklists and Resources

Training
Public Information

Board of Examiners

Office of the State Controller
700 W. State St.

P.O. Box 83720

Boise, ID 83720-0011

Phone: 208 334-3100

Privacy & Security
Page last
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Accessibility Related Links  Access Idaho
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Internal Control Resources

The following tools have been provided on this site for your convenience when conducting mternal control evaluations within your organizations. Usage of these specific checklists is not mandatorv. We encourage all agencies to perform
ongoing and periodic evaluations throughout the year.

File Type Title Pub.Date  Size
¥ Internal Controls
¥ Financial Management Controls Checklists
f Accounting Svstem (NASACT) 03172013 315k
- Budpets & Planning (NASACT) 03172013 334k
- Buy America Act (NASACT) 03172013 234k
- Capital Assets (NASACT) 03172013 307k
- Cash (NASACT 05172013 342k
- Civil Rights (NASACT) 03172013 193k
- Control Environment (NASACT) 05172013 297k
- Davis-Bacon Act (NASACT) 05172013 90k
- Drug-Free Workplace (NASACT) 05172013 254k
- Financial Reporting (NASACT) 03/172013 447k
f Grant Administration (NASACT) 03/172013 1013k
- Investments (NASACT) 03172013 282k
- Payables (NASACT 05172013 341k
- Personnel & Payroll (NASACT) 03172013 463k
- Receivables (NASACT) 05172013 367k
— Risk Assessment (NASACT) 03/1712013 253k
¥ Other Internal Control Evaluation Resources
- AGA Toolkits 05172013 1k
¥ Systems Management Controls Checklists
- Information Systems & Technology (NASACT) 05/172013 679
- System Interfaces w/ STARS (NASACT) 03172013 231k

For Questions Please Contact cafr{@sco.idaho.gov



6

STATEMENT OF COMPLIANCE/ATTESTATION

1. The following were evaluated and completed by June 30, 2018, as mandated by the State Controller
(authorized by Idaho Code ., Section 67-1001 ):

) i i ' Yes (_No
* Financial management internal controls

* Financial accounting systems internal controls

A summary of the evaluation process and the results shall be made available for review by
auditors from the Legislative Services Office.

Please describe in the Comments box below the method or checklist used for the evaluation and
where a copy can be obtained.

Comments
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GASE Home »» STANDARDS & GUIDANCE »: Pronoumncements

STATUS OF STATEMENT NO. 87

SUMMARIES / STATUS

STATUS OF STATEMENT NO. 87
LEASES

Status

Issued: June 2017

Effective date:

For reporting periods beginning after December 15, 2019
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For all leases NOT reported in the prior year's closing package, please attach a copy of the lease agreement and amortization (payment) schedule along with the New Capital Lease
Questionnaire. If the amortization schedule has changed, please attach a new schedule with the reason for the change using the Comments feature below.

‘ HLcase 1 HLeaEE 2 ”Lease 3

(1) Name of lessor : |”

‘(2) Description of the leased asset H H ”

COMPLETING THE 3a CAPITAL LEASES PAYAEBLE CLOSING PACKAGE

If vour agency has multiple assets under a single capital lease contract, disclose the lease if the lesser of the presen
value of the leased property is 55,000 or more.

Please attach a copy of the lease agreement and amortization (payment) schedule for all leases not rep
any changes have been made to the schedule. Please include the reason for the change in the Commen

Also fill out and attach the New Capital Lease Questionnaire for new capital leases being reported.

Send Form to Ageney Approval | Delete View Audit Trail | View PDF ‘
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13 Capital Assets In Progress Due Date: 07/26/

Agency Code: 140 Name of Agency: State Controller Current Status: Temporary FY: 2018 FY End Date: 06/30/2018

Do not complete this closing package until after year-end close in mid-July.

Complete this closing package if:

1. Costs incurred for CIP are $50,000 or more for your agency as a whole. Each individual CIP project included should be valued at $5,000 or more and the estimated useful life will be greater
than one year.

2. Your agency reported non-DPW construction with an ending balance in FY'17.

3. Your agency anticipates the total cost of developing an intangible asset will meet or exceed the $200,000 threshold for capitalization and the estimated useful life will be greater than one year.
Do not include intangible assets that are created primanly for the purpose of directly obtaining income or profit (please see Investments closing package).

This closing package includes tangible asset construction in progress (CIP) projects { NOT handled by Department of Administration - Public Works ) and intangible assets in development projects th
vour agency expects will result in reportable capital assets when the projects are complete.

Instructions
Fund Information Budget Information
Fund Number: Name of Fund: Budget Number: Name of Budget:
| | | | | | |
Fiscal year 2018 Construction/Development expenses
incurred - Please split expenses according to the
Expenditure Subobjects used to pay them.
Beginning Adjustment to Capital Qutlay Operating Personnel Costs| Project Completed Ending Projected
Balance Capital [Beginning Balance| (Exp Subobject || Expenses (Exp || (Exp Subobject || in Fiscal Year 2018 || Balance Capital ||Remaining Costs
Assets (Prior Year) Series 6000) ||Subobject Series| Series 4000) for ||and Reclassified as a Assets to Complete
in Progress 5000) Internally Capital Asset in Progress Project

80 ' )= BS

View Audit Trail

Comments . View PDF
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Main Me State Of Idaho
ain Henu Office Of The State Controller

Current Closing Packages 2018 GAAP Closing Procedures Manual
Agency Required Forms

8 Cash Due Date: 07/19/2018
New Closing Package Agency Code: . ) FY End Date:

140 Name of Agency: State Controller FY: 2018 06/30/2018

1. Control Checklist

2. Miscellaneous A
Complete Form 8a - Cash, if cash on hand at June 30 is $50,000 or more per fund.

3. Leases Payable
Complete Form 8b - Deposits in Outside Bank Accounts, if cash in outside bank accounts at June 30 is $50,000 or more per fund.

4 Leases Receivable

5. Long-Term Liabilities and PURPOSE
Short-Term Debt
The purpose of this closing package 1s to gather information regarding undeposited cash, cash in outside bank accounts, and any petty cash not originating from the

rotary fund. This information will be vsed to prepare the State’s Comprehensive Annual Financial Report (CAFR).

6. Prepaid Expenses
7_Capital Asset Questionnaire

ACCOUNTING PRINCIPLES AND POLICIES

= 8. Cash
8a Cash GL 1003 The State prepares financial statements in accordance with Generally Accepted Accounting Principles (GAAP). GAAP requires the State's balance sheet to show the
o _ amount of cash under the State’s control at midnight on June 30. Governmental Accounting Standards Board (GASB) Statements No. 3 and 40 provide guidance for
8b. Deposits in Outside Bank disclosures by governmental entities about deposits with financial institutions.
Accounts GL 1002
9. Invento The State Treasurer's Office (Treasurer) will provide data to the Office of the State Controller (SCO) regarding balances accounted for by the Treasurer's Office.
: Y Agencies will provide data regarding outside bank accounts at June 30, and cash on hand that has not been posted to STARS by the last dav of the fiscal

10. Investments year.

11. Loans and Notes Receivable

12. Capital Assets GAAP INDICATORS
13. Capital Assets In Progress
GAAP indicators applicable to the Cash Closing Package:
14. Interfund Payables A - Receipt of Account Receivable Payment (whether or not the receivable is in STARS)
15. Uneamed Revenue B - Receipt of an Interfund Due From Payment

16. Accounts Payable

18. Grants Receivable v

# & ( # &

I 5+ :(# &
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State Of Idaho

Office Of The State Controller
2018 GAAP Closing Procedures Manual

8A Cash GL 1003

Due Date: 07/19/2018

Agency Code: 140 Name of Agency: State Controller

Fund Information

Name of Fund:
| |General Fund |

Fund Number:
0001

Current Year Total:
Total Amount Reported in Prior Year:

Current Status: Draft

$10,000.00

$600,000.00

(If prior year amount differs from current vear by 10%, and the change equals or exceeds $100,000, please

briefly explain the reason for the variance m the Comments Box.)

Recalculate Variance

FY:2018  FY End Date: 06/30/2018

Vartance: Difference in %: Difference in amount:
Yes [5900.00 [$590,000.00
‘ H H ||| Show Next Row | H Remove Last Row H
Date of STARS Revenue Amount Amount of Restricted Cash at June 30
Receipt Transaction Code Sub Object
06/28/2018 101 5678 $500,000.00 ‘ 3500,000.00 |

| S |

510000000 ||

I

| | | TOTAL]

560000000 |

(For help with attaching documentation, please refer to the Submission Instructions

_ _ Send Form to Ageney Approval _

View Attachments

View Andit Trail

_ View PDF



State Of Idaho
Office Of The State Controller
2018 GAAP Closing Procedures Manual

8A Cash GL 1003 Due Date: 07/19/2018

Agency Code: . i : FY End Date:
140 Name of Agency: State Controller Current Status: Draft FY: 2018 06/30/2018

~
Current Year Total: $600,000.00

Total Amount Reported in Prior Year: $10,000.00

(If prior yvear amount differs from current vear by 10%, and the change equals or exceeds $100,000, please
briefly explain the reason for the variance in the Comments Box.)

Recalculate Variance

Variance: Difference in %: Difference in amount:
[es [s900:00 [$590,000.00

| Show Next Row Remove Last Row
Date of STARS Revenue Amount Amount of Restricted Cash at June
Receipt Transaction Sub Object 30
Code
06/28/2018 101 5678 $500,000.00 $500,000.00
06/29/2018 100 5679 $100,000.00 $0.00
TOTAL: 560000000 |

[ O T PR DU TRy S T g

X 1 P L r PR 1 5
Send Form to Agency Approval fiew Attachments View Audit Trail View PDF
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State Of Idaho
Office Of The State Controller
2018 GAAP Closing Procedures Manual

8B Deposits in Qutside Bank Accounts GL 1002 Due Date: 07/19/2018
?f; ncy Code: Name of Agency: State Controller Current Status: Draft FY: 2018 E;’?I’Eﬂr;got;gte:
Fund Information ~
Fund Number: Name of Fund:
[ | | |
Current Year Total:

Total Book Balance Reported in Prior Year: |

(If prior year amount differs from current year by 10%, and the change equals or exceeds $100,000, please
briefly explain the reason for the variance in the comments feature below.)

| Recalculate Variance |

Varnance: Difference in %: Difference in amount:

[ | |

| [Deposit £1 |[Deposit #2 | Deposit #3 | |
[Name of Financial Institution I | I | [ | [ |

|Bar.k Account Number ||| | ||| | H| | H |
U S. Dollar Amount of Bank Account || | ‘ | | ‘ | | H v
Balance Denominated in a Foreign

Send Form to Agency Approval View Audit Trail View PDF
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