GRANTING ACCESS TO TOWNHALL IDAHO FOR STATE EMPLOYEES

Login to the Controller’s Office website.

(208) 33

STATE OF IDAHO
CONTROLLER’S OFFICE LUMA

BRANDON D WOOLF

SCO

o WELCOME

As your State Controller, | am committed fo
conducting the business of government in an open

and transparent manner.
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TRANSPARENCY

@ ONLINE APPLICATIONS

Sign In to access I-TIME timesheets, Pay Stubs,
Employee Self Service, W-2's and other State
Controller's Office Web Applications for State

Employees, Agencies and Vendors.

STATE EMPLOYEES

"

POLICIES BOARDS TRAINING

Q ACTION CENTER

COVID-19 Updates Idaho Rebounds

Timesheets/Paystubs Password Resets

Travel Policy Available Surplus

SUPPOR

Per Diem Rates Property

Latest Annual Financial
Report (ACFR)

1099 Reporting

BRANDON D WOOLF,
IDAHO STATE CONTROLLER

Travel Express Manual

i sien N

Payroll Calendars

ACCESS SCO APPLICATIONS > "

ABOUT BRANDON D WOOLF > SEE SUPPORT MENU FOR MORE ACTIONS >
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STATE OF IDAHO
CONTROLLER'’S OFFICE

BRANDON D WOOLF

SCO

SIGN IN TO...

SCO APPLICATIONS MENU

Access SCO's traditional web
apps like I-TIME, IPOPS,
Paystubs, W-2, IBIS, SAS, Online
Reports and Vendor apps.

SCO ENTERPRISE DASHBOARD

Access newer apps like the SCO

ServiceDesk customer portal,

File Transfer portal, and Luma.




Select “Security Access Request.”

SCO AprpLicaTioNs MENU

Employee Applications Agency Applications
EMPLOYEE SELF SERVICE IBIS
Form W-2 IPOPS
I-TIME ONLINE REPORTING

NET Pay CALCULATOR STATEWIDE ACCOUNTING SYSTEM
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0000

Pay Stuss [ SECURITY Access REQUEST ]

Select “New Security Request” (instructions can be found Security Form Overview
(idaho.gov)), or “View Security Access for Active Employees and Pending Requests.”

STATE OF IDAHD Return to Security Access Request Return to Apps Menu New Security Request

Security Access Request

BRANDTN O WO LE

[ New Security Request]

[ View Security Access for Active Employees and Pending Requests]

View Prior Security Access for Terminated Employees

Password Reset - Security Administrator



https://www.sco.idaho.gov/LivePages/Security%20Form%20Overview.aspx
https://www.sco.idaho.gov/LivePages/Security%20Form%20Overview.aspx

Within form, select the “Additional Authority” tab.

O Terminate Employee O Non-State Employee

AUTHORIZATION for SECURITY REQUEST for all SCO APPLICATIONS

This form replaces prior authorizations
For questions regarding security access or this form please contact 208.334.3100 or e-mail accessrequest@sco idaho.gov

Employee Information | Personnel and Payroll Security IBIS Security Accounting/STARS Security Luma Additional Authority
B

Effective Date:*

Employee Last Name:* Suffix:
Employee First Name:*

Employee Middle Name:

Employee Preferred Name:

Employee Agency Code™®

Employee E-mail-*
Email Addresses must have the @ symbol and must be unique for each employee.

Agency Address:*



On the “Additional Authority” tab:
a. Select “Add/Change Access,”

b. Select “Townhall Administrator,” and

c. Fill out “Townhall Entities.”

Action>*

Employee Information | Personnel and Payroll Security IBIS Security Accounting/STARS Security Additional Authority
eeee——

O No Change - Additianal Authority Access
® Add/Change Access - Additional Autharity Access
O Delete All Additional Authority Access

Surplus Property Declaration

By selecting "YES' employee can access the Board of Examiners Surplus Property declaration and disposal forms online and declare and/or dispose state owned

MNo

personal property as surplus to an agency.

Surplus Property Declaration:

Security Request Administrator

By selecting "YES' on the option below, the employee will have the authority to request security access for other individuals in the agency for Personnel, Payroll,

No

Accounting and IBIS.
Security Request Administrator:

Security Administrator

By selecting "YES' on the option below, the employee will have the authority to request password resets for employees in the agency. These include web applications

and mainframe passwords.

Security Administrator:

O

/Townhall Administrator

Townhall Administrator:

Townhall Entities: (please list all entities for
whom you need to create public meetings.
one per line)

\_

By selecting "YES' on the option below, the employee will have the authority to administer the Townhall application on the SCO Enterprise Dashboard for the
designated entities. This includes changing entity details, and adding, changing and deleting public meetings.

~

Submit form for approval.

AUTHORIZATION for SECURITY REQUEST for all SCO APPLICATIONS

This form replaces prior authorizations

For questions regarding security access or this form please contact 208 3343100 or e-mail accessrequest@sco idaho.gov

Employee Information | Personnel and Payroll Security IBIS Security Accounting/STARS Security Additional Authority
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